
 

 

 

 

 

 

 
 
TO:  ALL INTERESTED PARTIES 
 
FROM: BOARD OF COMMISSIONERS 
 
RE:  NOTICE OF MEETINGS     
 
DATE  July 29, 2016 
 
 

 

 The Reno County Board of Commissioners will hold their Agenda Session next week on Wednesday, 

August 3, 2016 instead of the regularly scheduled Tuesday meeting day.  The meeting will begin at 9:00 

a.m. and will be held in the Commission Chambers. 

 

 There will be a Public Review of the Reno County 2017 Proposed Budget at 7:00 p.m. on Wednesday, 

August 3, 2016 at the Hutchinson Public Library Auditorium. 

 

 

 

 

 

 

 

 

 

 

 

 

 
Follow us on Twitter: 

https://twitter.com/RenoCountyKS 
 

Like us on Facebook: 
https://www.facebook.com/RenoCountyKS 

 
RENO COUNTY 

206 West First Avenue 
Hutchinson, Kansas 67501-5245 

(620) 694-2929 
Fax (620) 694-2928 
TDD (800) 766-3777 

https://twitter.com/RenoCountyKS
https://www.facebook.com/RenoCountyKS
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 AGENDA SESSION 
RENO COUNTY COMMISSION 

COMMISSION CHAMBERS OF COURTHOUSE 
Wednesday, August 3, 2016  

9:00 A.M. 
 

1. Roll Call:  Deming  Dillon    Schlickau    
 

2. Pledge of Allegiance to the American Flag and Prayer 
 

3. Determine Additions to the Agenda (Restricted to subject matters that were not known at the time of the 
agenda publication and to subject matters that require immediate Board discussion and/or action and which 
cannot be deferred to a later date.) 

 

4. Public Comment on Items not on the Agenda.  Please come forward to the podium, state your name and 
address and limit your remarks to not more than 5 minutes per item.   

 

5. Consent Agenda (items considered routine for approval.  If any commissioner or person in the audience 
would like further discussions or explanation of any item they may ask that it be removed from the consent 
agenda for additional consideration. 

 

a. Vouchers (bills or payments owed by the county or related taxing units) totaling    . 
 

b. Change Orders 2016: 1147, 1150-1152. 
 

Motion for consent agenda items: Approval    Disapproval    
 

Motion    Second     
  

Dillon    Schlickau      Deming   
 

6. Tabled from 7/26/16:  Consider for approval a contract with VendTech Enterprises for armed security 
guard services at the courthouse.  AI 
 

Motion for action:   Approval    Disapproval     
 

Motion    Second     
  

Dillon    Schlickau      Deming   
  
7.  Consider for approval Community Corrections’ request to apply for a Justice Assistance Grant in the 
amount of $6,670.00.  AI 
 

Motion for action:   Approval    Disapproval     
 

Motion    Second     
  

Dillon    Schlickau      Deming   
 
8. Discussion of items added to the agenda 

 

9. Department update from Human Resources Director Renee Harris 
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10. Department update from Youth Services Director Bill Hermes 
 

11. Department update from Emergency Management Director Adam Weishaar 
 

12. Adjournment 
 

Items listed on the agenda as “DI” (Discussion Item) will normally be discussed that day and voted on the following week.  Items 
listed as “AI” (Action Item) will normally be voted on that day unless postponed for further discussion or to await additiona l 
information.  The Commission reserves the right to take a final vote on any agenda item but normally, on items coming up for the 
first time discussion, will await the following week for a final vote. 
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Reno County Administrator  Phone (620) 694-2929 
206 W. First Ave 
Hutchinson, KS 67501 

 
CONTRACT AWARD 

 
 
Date of Award:    
 
Contract ID:    
 
Procurement Officer:   
Telephone:    
E-Mail Address:   
Web Address:    
Item:   Armed Security Guard Services  
 
Agency/Business Unit: Reno County  

 
Period of Contract: December 01, 2016 through December 31, 2016 

(With the option to renew for three additional 12 month periods 
 

Contractor:  VENDTECH ENTERPRISE LLC 
 250 N ROCK RD STE 360 
 WICHITA, KS 67206-2243 
 
FEIN: 26-4106871 
 
Contact Person: Darrius L Wright 
E-Mail: dwright@vendtechenterprise.com  
E-Mail 2: info@vendtechenterprise.com 
Local Telephone: 316-689-6850 
Cell Phone Number: 316-308-6688 
Fax: 316-689-0662 
 
Amendments: (1) Attached 
 
Payment Terms:   Net 15 
 

 

mailto:dwright@vendtechenterprise.com
mailto:info@vendtechenterprise.com
shonda.arpin
Typewritten Text
AGENDAITEM #6
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1. Terms and Conditions 

1.1. Contract Documents 
 In the event of a conflict in terms of language among the documents, the following order of precedence shall 

govern: 

 The State of Kansas Cash-Basis law, and all other applicable state and federal laws  

 Reno County Purchase Policy 

 The RFP and any amendments 

1.2. Captions 
 The captions or headings in this contract are for reference only and do not define, describe, extend, or limit 

the scope or intent of this contract. 

1.3. Definitions 
 A glossary of common procurement terms is available at http://admin.ks.gov/offices/procurement-and-

contracts, under the "Procurement Forms" link. 

1.4. Contract Formation 
 No contract shall be considered to have been entered into by the County until all statutorily required 

signatures and certifications have been rendered and a written contract has been signed by the contractor. 

1.5. Notices 
 All notices, demands, requests, approvals, reports, instructions, consents or other communications 

(collectively "notices") that may be required or desired to be given by either party to the other shall be IN 
WRITING and addressed as follows: 

  
 Reno County 
 206 W. First Ave 
 Hutchinson, Kansas 67501 
 RE:  Contract Number __________ 
  
 or to any other persons or addresses as may be designated by notice from one party to the other. 

1.6. Statutes 
 Each and every provision of law and clause required by law to be inserted in the contract shall be deemed 

to be inserted herein and the contract shall be read and enforced as though it were included herein.  If 
through mistake or otherwise any such provision is not inserted, or is not correctly inserted, then on the 
application of either party the contract shall be amended to make such insertion or correction. 

1.7. Governing Law 
 This contract shall be governed by the laws of the State of Kansas and shall be deemed executed in 

Hutchinson, Reno County, Kansas. 

1.8. Jurisdiction 
 The parties shall bring any and all legal proceedings arising hereunder in the State of Kansas District Court 

of Reno County, unless otherwise specified and agreed upon by the State of Kansas.  Contractor waives 
personal service of process, all defenses of lack of personal jurisdiction and forum non conveniens.  The 
Eleventh Amendment of the United States Constitution is an inherent and incumbent protection with the 
State of Kansas and need not be reserved, but prudence requires the State to reiterate that nothing related 
to this Agreement shall be deemed a waiver of the Eleventh Amendment 
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1.9. Mandatory Provisions 
 The provisions found in Section 4 “Contractual Provisions Attachment” (pg. 16-17) are incorporated by 

reference and made a part of this contract. 

1.10. Termination for Cause 
 The Director of Purchases may terminate this contract, or any part of this contract, for cause under any one 

of the following circumstances: 
  

 the Contractor fails to make delivery of goods or services as specified in this contract;  

 the Contractor provides substandard quality or workmanship; 

 the Contractor fails to perform any of the provisions of this contract, or  

 the Contractor fails to make progress as to endanger performance of this contract in accordance with its 
terms. 

  
 The County Administrator shall provide Contractor with written notice of the conditions endangering 

performance.  If the Contractor fails to remedy the conditions within ten (10) days from the receipt of the 
notice (or such longer period as County may authorize in writing), the Administrator shall issue the 
Contractor an order to stop work immediately.  Receipt of the notice shall be presumed to have occurred 
within three (3) days of the date of the notice. 

1.11. Termination for Convenience 
 The County Administrator may terminate performance of work under this contract in whole or in part 

whenever, for any reason, the Administrator shall determine that the termination is in the best interest of 
Reno County.  In the event that the Administrator elects to terminate this contract pursuant to this provision, 
it shall provide the Contractor written notice at least 30 days prior to the termination date.  The termination 
shall be effective as of the date specified in the notice.  The Contractor shall continue to perform any part of 
the work that may have not been terminated by the notice. 

1.12. Rights and Remedies 
 If this contract is terminated, the County, in addition to any other rights provided for in this contract, may 

require the Contractor to transfer title and deliver to the County in the manner and to the extent directed, any 
completed materials.  The County shall be obligated only for those services and materials rendered and 
accepted prior to the date of termination. 

  
 In the event of termination, the Contractor shall receive payment prorated for that portion of the contract 

period services were provided to or goods were accepted by County subject to any offset by County for 
actual damages including loss of federal matching funds.  

  
 The rights and remedies of the County provided for in this contract shall not be exclusive and are in addition 

to any other rights and remedies provided by law. 

1.13. Antitrust 
 If the Contractor elects not to proceed with performance under any such contract with the County, the 

Contractor assigns to the County all rights to and interests in any cause of action it has or may acquire 
under the anti-trust laws of the United States and the State of Kansas relating to the particular products or 
services purchased or acquired by the County pursuant to this contract. 

1.14. Hold Harmless 
 The Contractor shall indemnify the County against any and all loss or damage to the extent arising out of the 

Contractor's negligence in the performance of services under this contract and for infringement of any 
copyright or patent occurring in connection with or in any way incidental to or arising out of the occupancy, 
use, service, operations or performance of work under this contract. 
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 The County shall not be precluded from receiving the benefits of any insurance the Contractor may carry 
which provides for indemnification for any loss or damage to property in the Contractor's custody and 
control, where such loss or destruction is to County property.  The Contractor shall do nothing to prejudice 
the County’s right to recover against third parties for any loss, destruction or damage to County property. 

1.15. Force Majeure 
 The Contractor shall not be held liable if the failure to perform under this contract arises out of causes 

beyond the control of the Contractor.  Causes may include, but are not limited to, acts of nature, fires, 
tornadoes, quarantine, strikes other than by Contractor's employees, and freight embargoes. 

1.16. Assignment 
 The Contractor shall not assign, convey, encumber, or otherwise transfer its rights or duties under this 

contract without the prior written consent of the County.  County may withhold consent for any reason. 
  
 This contract may terminate for cause in the event of its assignment, conveyance, encumbrance or other 

transfer by the Contractor without the prior written consent of the County. 

1.17. Third Party Beneficiaries 
 This contract shall not be construed as providing an enforceable right to any third party. 

1.18. Waiver 
 Waiver of any breach of any provision in this contract shall not be a waiver of any prior or subsequent 

breach.  Any waiver shall be in writing and any forbearance or indulgence in any other form or manner by 
County shall not constitute a waiver. 

1.19. Injunctions 
 Should Reno County be prevented or enjoined from proceeding with the contract before or after contract 

execution by reason of any litigation or other reason beyond the control of the County, Contractor shall not 
be entitled to make or assert claim for damage by reason of said delay. 

1.20. Staff Qualifications 
 The Contractor shall warrant that all persons assigned by it to the performance of this contract shall be 

employees of the Contractor (or specified Subcontractor) and shall be fully qualified to perform the work 
required.  The Contractor shall include a similar provision in any contract with any Subcontractor selected to 
perform work under this contract. 

  
 Failure of the Contractor to provide qualified staffing at the level required by the contract specifications may 

result in termination of this contract or damages. 

1.21. Independent Contractor 
 Both parties, in the performance of this contract, shall be acting in their individual capacity and not as 

agents, employees, partners, joint ventures or associates of one another.  The employees or agents of one 
party shall not be construed to be the employees or agents of the other party for any purpose whatsoever. 

  
 The Contractor accepts full responsibility for payment of unemployment insurance, worker’s compensation, 

social security, income tax deductions and any other taxes or payroll deductions required by law for its 
employees engaged in work authorized by this contract. 

1.22. Worker Misclassification 
 The Contractor and all lower tiered subcontractors under the Contractor shall properly classify workers as 

employees rather than independent contractors and treat them accordingly for purposes of workers' 
compensation insurance coverage, unemployment taxes, social security taxes, and income tax withholding.  
Failure to do so may result in contract termination. 
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1.23. Immigration and Reform Control Act of 1986 (IRCA) 
 The contractor is expected to comply with the Immigration and Reform Control Act of 1986 (IRCA), as may 

be amended from time to time.  This Act, with certain limitations, requires the verification of the employment 
status of all individuals who were hired on or after November 6, 1986, by the Contractor.  The usual method 
of verification is through the Employment Verification (I-9) Form. 

  
 The Contractor hereby certifies without exception that such Contractor has complied with all federal and 

state laws relating to immigration and reform.   Any misrepresentation in this regard or any employment of 
persons not authorized to work in the United States constitutes a material breach and, at the State's option, 
may subject the contract to termination for cause and any applicable damages. 

  
 Unless provided otherwise herein, all contractors are expected to be able to produce for the State any 

documentation or other such evidence to verify Contractor's IRCA compliance with any provision, duty, 
certification or like item under the contract. 

1.24. Proof of Insurance 
 Upon request, the Contractor shall present an affidavit of Worker's Compensation, Public Liability, and 

Property Damage Insurance to the County Administrator. 

1.25. Conflict of Interest 
 The Contractor shall not knowingly employ, during the period of this contract or any extensions to it, any 

professional personnel who are also in the employ of the County and providing services involving this 
contract or services similar in nature to the scope of this contract to the County.  Furthermore, the 
Contractor shall not knowingly employ, during the period of this contract or any extensions to it, any county 
employee who has participated in the making of this contract until at least two years after his/her termination 
of employment with the County. 

1.26. Nondiscrimination and Workplace Safety 
 The Contractor agrees to abide by all federal, state and local laws, and rules and regulations prohibiting 

discrimination in employment and controlling workplace safety.  Any violations of applicable laws or rules or 
regulations may result in termination of this contract. 

1.27. Confidentiality 
 The Contractor may have access to private or confidential data maintained by County to the extent 

necessary to carry out its responsibilities under this contract.  Contractor must comply with all the 
requirements of the Kansas Open Records Act (K.S.A. 45-215 et seq.) in providing services under this 
contract.  Contractor shall accept full responsibility for providing adequate supervision and training to its 
agents and employees to ensure compliance with the Act.  No private or confidential data collected, 
maintained or used in the course of performance of this contract shall be disseminated by either party 
except as authorized by statute, either during the period of the contract or thereafter.  Contractor agrees to 
return any or all data furnished by the County promptly at the request of County in whatever form it is 
maintained by Contractor.  On the termination or expiration of this contract, Contractor shall not use any of 
such data or any material derived from the data for any purpose and, where so instructed by County, shall 
destroy or render it unreadable. 

1.28. HIPAA Confidentiality 
 Per the Health Insurance Portability and Accountability Act (1996) (HIPAA), the agency is a covered entity 

under the act and therefore Contractor is not permitted to use or disclose health information in ways that the 
agency could not.  This protection continues as long as the data is in the hands of the Contractor.   

  
 The Contractor shall establish and maintain procedures and controls acceptable to the agency to protect the 

privacy of members' information. Unless the Contractor has the member's written consent, the Contractor 
shall not use any personally identifiable information obtained for any reason other than that mandated by 
this agreement. 
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1.29. Environmental Protection 
 The Contractor shall abide by all federal, state and local laws, and rules and regulations regarding the 

protection of the environment.  The Contractor shall report any violations to the applicable governmental 
agency.  A violation of applicable laws or rule or regulations may result in termination of this contract for 
cause. 

1.30. Care of County Property 
 The Contractor shall be responsible for the proper care and custody of any county owned personal tangible 

property and real property furnished for Contractor's use in connection with the performance of this contract.  
The Contractor shall reimburse the County for such property's loss or damage caused by the Contractor, 
except for normal wear and tear. 

1.31. Prohibition of Gratuities 
 Neither the Contractor nor any person, firm or corporation employed by the Contractor in the performance of 

this contract shall offer or give any gift, money or anything of value or any promise for future reward or 
compensation to any County employee at any time. 

1.32. Retention of Records 
 Unless the County specifies in writing a different period of time, the Contractor agrees to preserve and make 

available at reasonable times all of its books, documents, papers, records and other evidence involving 
transactions related to this contract for a period of five (5) years from the date of the expiration or 
termination of this contract. 

  
 Matters involving litigation shall be kept for one (1) year following the termination of litigation, including all 

appeals, if the litigation exceeds five (5) years. 
   
 The Contractor agrees that authorized federal and state representatives, including but not limited to, 

personnel of the using agency; independent auditors acting on behalf of state and/or federal agencies shall 
have access to and the right to examine records during the contract period and during the five (5) year post 
contract period.  Delivery of and access to the records shall be within five (5) business days at no cost to the 
state. 

1.33. Off-Shore Sourcing 
 If, during the term of the contract, the Contractor or subcontractor plans to move work previously performed 

in the United States to a location outside of the United States, the Contractor shall immediately notify the 
Administrator and the respective agency in writing, indicating the desired new location, the nature of the 
work to be moved and the percentage of work that would be relocated. The Administrator with the advice of 
the respective agency, must approve any changes prior to work being relocated.  Failure to obtain this 
approval may be grounds to terminate the contract for cause. 

1.34. On-Site Inspection 
 Failure to adequately inspect the premises shall not relieve the Contractor from furnishing without additional 

cost to the County any materials, equipment, supplies or labor that may be required to carry out the intent of 
this Contract.   

1.35. Indefinite Quantity Contract 
 This is an open-ended contract between the Contractor and the County to furnish an undetermined quantity 

of a good or service in a given period of time.  The quantities ordered will be those actually required during 
the contract period, and the Contractor will deliver only such quantities as may be ordered.  No guarantee of 
volume is made.   An estimated quantity based on past history or other means may be used as a guide. 

1.36. Prices 
 Prices, outlined on page 15 of this document shall remain firm for each year of the contract with the option 

to request equitable adjustment during subsequent renewals. Prices shall be net delivered, including all 
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trade, quantity and cash discounts.  Any price reductions available during the contract period shall be 
offered to the County.  Failure to provide available price reductions may result in termination of the contract 
for cause. 

1.37. Financial Commitment 
 Should the County’s current or future financial situation not make it possible for the County to make firm, 

unalterable financial commitments; and in the event the County determines lack of funding requires a 
modification of this agreement, it reserves the right to renegotiate terms and conditions of the agreement 
with the Contractor. The contractor agrees to cooperate with the County in renegotiating this agreement 
should the County determine that such modification is necessary to manage the resources available to the 
County.  In the event the County is subject to a formal funding reduction or allotment, the County reserves 
the right to alter or adjust the payment amounts or terms of this agreement to meet funding reductions or 
allotments by sending a written notice of such alterations or adjustments to the contractor 15 days before 
such alterations or adjustments become effective. Should the contractor believe there is a need to modify 
other terms or conditions of the agreement, the County will, in good faith, negotiate regarding the terms of 
the agreement. 

1.38. Payment 
 Payment Terms are Net 30 days.  Payment date and receipt of order date shall be based upon K.S.A. 75-

6403(b).  This Statute requires similar state agencies to pay the full amount due for goods or services on or 
before the 30th calendar day after the date the agency receives such goods or services or the bill for the 
goods and services, whichever is later, unless other provisions for payment are agreed to in writing by the 
Contractor and the county. NOTE:  If the 30th calendar day noted above falls on a Saturday, Sunday, or 
legal holiday, the following workday will become the required payment date. 

  
 Payments shall not be made for costs or items not listed in this contract. 
  
 Payment schedule shall be on a frequency mutually agreed upon by both the agency and the Contractor. 

1.39. Accounts Receivable Set-Off Program 
 If, during the course of this contract the Contractor is found to owe a debt to the County of Reno, State of 

Kansas, municipality, or the federal government, agency payments to the Contractor may be intercepted / 
setoff by the County.  Notice of the setoff action will be provided to the Contractor.  Pursuant to K.S.A. 75-
6201 et seq, Contractor shall have the opportunity to challenge the validity of the debt.  The Contractor shall 
credit the account of the agency making the payment in an amount equal to the funds intercepted.   

  
 K.S.A. 75-6201 et seq. allows the Director of Accounts & Reports to setoff funds the agency owes 

Contractors against debts owed by the Contractors to the agency, state agencies, municipalities, or the 
federal government.  Payments setoff in this manner constitute lawful payment for services or goods 
received. The Contractor benefits fully from the payment because its obligation is reduced by the amount 
subject to setoff. 

1.40. Federal, State and Local Taxes 
 Unless otherwise specified, the contracted price shall include all applicable federal, state and local taxes.  

The Contractor shall pay all taxes lawfully imposed on it with respect to any product or service delivered in 
accordance with this Contract.  The County is exempt from sales or use taxes and federal excise taxes for 
direct purchases.  These taxes shall not be included in the contracted price.  Upon request, the County shall 
provide to the Contractor a certificate of tax exemption. 

  
 The County makes no representation as to the exemption from liability of any tax imposed by any 

governmental entity on the Contractor. 

1.41. Debarment of State Contractors 
 Any Contractor who defaults on delivery or does not perform in a satisfactory manner as defined in this 

Agreement may be barred for up to a period of three (3) years, pursuant to K.S.A. 75-37,103, or have its 
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work evaluated for pre-qualification purposes.  Contractor shall disclose any conviction or judgment for a 
criminal or civil offense of any employee, individual or entity which controls a company or organization or will 
perform work under this Agreement that indicates a lack of business integrity or business honesty.  This 
includes (1) conviction of a criminal offense as an incident to obtaining or attempting to obtain a public or 
private contract or subcontract or in the performance of such contract or subcontract; (2) conviction under 
state or federal statutes of embezzlement, theft, forgery, bribery, falsification or destruction of records, 
receiving stolen property; (3) conviction under state or federal antitrust statutes; and (4) any other offense to 
be so serious and compelling as to affect responsibility as a county contractor.  For the purpose of this 
section, an individual or entity shall be presumed to have control of a company or organization if the 
individual or entity directly or indirectly, or acting in concert with one or more individuals or entities, owns or 
controls 25 percent or more of its equity, or otherwise controls its management or policies.  Failure to 
disclose an offense may result in the termination of the contract. 

1.42. Materials and Workmanship 
 The Contractor shall perform all work and furnish all supplies and materials, machinery, equipment, 

facilities, and means, necessary to complete all the work required by this Contract, within the time specified, 
in accordance with the provisions as specified. 

  
 The Contractor shall be responsible for all work put in under these specifications and shall make good, 

repair and/or replace, at the Contractor's own expense, as may be necessary, any defective work, material, 
etc., if in the opinion of County said issue is due to imperfection in material, design, workmanship or 
Contractor fault. 

1.43. Industry Standards 
 If not otherwise provided, materials or work called for in this contract shall be furnished and performed in 

accordance with best established practice and standards recognized by the contracted industry and comply 
with all codes and regulations which shall apply. 

1.44. Implied Requirements 
 All products and services not specifically mentioned in this contract, but which are necessary to provide the 

functional capabilities described by the specifications, shall be included. 

1.45. Inspection 
 The County reserves the right to reject, on arrival at destination, any items which do not conform with 

specification of the Contract. 

1.46. Acceptance 
 No contract provision or use of items by the County shall constitute acceptance or relieve the Contractor of 

liability in respect to any expressed or implied warranties. 

1.47. Ownership 
 All data, forms, procedures, software, manuals, system descriptions and work flows developed or 

accumulated by the Contractor under this contract shall be owned by the using agency. The Contractor may 
not release any materials without the written approval of the using agency. 

1.48. Information/Data 
 Any and all information/data required to be provided at any time during the contract term shall be made 

available in a format as requested and/or approved by the County. 

1.49. Certification of Materials Submitted 
 The Bid document, together with the specifications set forth herein and all data submitted by the Contractor 

to support their response including brochures, manuals, and descriptions covering the operating 
characteristics of the item(s) proposed, shall become a part of the contract between the Contractor and the 



Contract ID:  
Page 9 

County of Reno. Any written representation covering such matters as reliability of the item(s), the 
experience of other users, or warranties of performance shall be incorporated by reference into the contract. 

1.50. Transition Assistance 
 In the event of contract termination or expiration, Contractor shall provide all reasonable and necessary 

assistance to County to allow for a functional transition to another vendor. 

1.51. Integration 
 This contract, in its final composite form, shall represent the entire agreement between the parties and shall 

supersede all prior negotiations, representations or agreements, either written or oral, between the parties 
relating to the subject matter hereof.  This Agreement between the parties shall be independent of and have 
no effect on any other contracts of either party. 

1.52. Modification 
 This contract shall be modified only by the written agreement and approval of the parties.  No alteration or 

variation of the terms and conditions of the contract shall be valid unless made in writing and signed by the 
parties.  Every amendment shall specify the date on which its provisions shall be effective. 

1.53. Severability 
 If any provision of this contract is determined by a court of competent jurisdiction to be invalid or 

unenforceable to any extent, the remainder of this contract shall not be affected and each provision of this 
contract shall be enforced to the fullest extent permitted by law. 
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2. Specifications 
 
The primary purpose of the services requested is to provide Reno County with uniformed, armed and trained Security 
Guards in order to ensure the safety of, while affording maximum protection to, Reno County employees, members of 
the public, Reno County buildings, grounds and premises, personal property, and to any user of the Courthouse 
facilities and services.  
 
It is anticipated that the uniformed Armed Security Guard force will act as a deterrent to anyone who may plan to 
commit an act of violence against persons and property in the Reno County Courthouse. 
 
2.1 Background/History 
 
The County intends to construct a security entrance at the front door of the Reno County Courthouse, and the project 
is expected to be completed on or before September 1, 2016. The plans are to use private armed security guards at 
the entrance to operate a walk-through scanner and a magnetometer, and to monitor security cameras.  A sworn 
Deputy Sheriff will be designated as the County’s Contact Person for the purpose of overseeing the execution of this 
Contract.     
 
2.2  Location and Hours of Operations 
 
The Security Guard services will be performed at the Reno County Courthouse at 206 West First Avenue, Hutchinson, 
KS 67501 

 
Normal Operating Hours:  Monday through Friday, from 7:00 a.m. to 5:00 p.m. 
 
Exceptions to Normal Operating Hours: Reno County reserves the right to reduce or increase the hours of operation as 
necessary in order to serve Courthouse and Hutchinson Municipal Court operations. 
 
Reno County Observed Holidays:  The Courthouse will be closed during the following observed holidays: 
 

(a) New Year’s Day 
(b) Martin Luther King’s Birthday 
(c) Memorial Day 
(d) Independence Day 
(e) Labor Day 
(f) Veteran’s Day 
(g) Thanksgiving Day 
(h) Friday after Thanksgiving Day 
(i) Commission Reprieve Day  
(j) Christmas Day 

 
 
2.3  Scope of Work 
Contractor will provide one armed security guard for each of three (3) work stations located at the Courthouse 
entrance during all Normal Operating Hours except as directed by the County.  

 

The Armed Security Guard services include, but are not limited to the following: 
 
Provide surveillance of all persons entering and exiting the Reno County Courthouse. 
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Inspect packages, briefcases, purses, duffel bags, and other items being brought into or being removed from the 
Courthouse, in order to prevent introduction into the Courthouse of firearms, explosive devices, and other weapons not 
allowed in a secure facility in accordance with Kansas law, or any other illegal contraband. 
 
Conduct magnetometer screening.  
 
Deter and report unauthorized personnel entry to the Reno County Sheriff’s Department. 
 
Provide monitoring of security cameras. 
 
Endeavor to prevent the occurrence of fires, explosions, collapses, and other catastrophes. In case of such an event, 
Contractor will summon appropriate response agencies and then notify the Reno County Sheriff and County 
Administrator in accordance with applicable and standing orders and policies; assist in minimizing the effects thereof; 
and assist in restoring the area to a safe condition. 
 
Safeguard and deter the commission of crimes against persons and property; summon the appropriate response 
forces; and assist those response forces as required. 
 
Report all smoke and fire alarm conditions and any other indications of suspicious activities within the courthouse. 
 
Maintain the scene of an incident or crime to protect evidence in accordance with established procedures. 
 
Check all floors as staff leave for the day to insure that no unauthorized persons remain in the building. 
 
Report immediately to the County Maintenance Department any potentially hazardous conditions and items in need of 
repair, including inoperative lights, slippery floor surfaces, and other safety-related issues that are reported or 
observed. 
 
Maintain order within the assigned areas consistent with Armed Security Guard training and equipment so as not to 
unreasonably endanger property and/or persons. 
 
Prepare required incident reports, including reports on accidents and fire alarms; maintain and make available all 
records in connection with the duties and responsibilities of the assignment. 
 
When authorized, receive, safely keep, and turn over to appropriate persons, official mail, messages, and/or 
correspondence. 
 
Receive and safely store lost and found articles pending return to owner or for appropriate safekeeping of, in 
accordance with Reno County procedures. 
 
Summon professional medical assistance and/or call 911 in the event of injury or illness to Reno County employees or 
others while in the buildings or on Courthouse property. 
In the event of emergency or unusual occurrence adversely affecting the interest of Reno County, summon appropriate 
assistance such as the local fire and/or law enforcement departments and immediately notify the Sheriff and County 
Administrator.  
 
Perform other functions as necessary in the event of situations or occurrences such as disturbances or criminal acts 
adversely affecting the security and/or safety of the Reno County, its employees, property, and the general public 
lawfully in the buildings or on property of Reno County consistent with security force training and equipment so as not 
to endanger persons and property. 
 
Observe and enforce posted rules and regulations covering the Reno County Courthouse. 
 
Be helpful and, within reason, provide information or services requested. 
 
Each guard has access to a logbook. All Armed Security Guards shall enter the following information into the logbook: 
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(a) Accurately log all security activities during each shift. 
(b) Sign in and out before and after each shift. 
(c) Record at the beginning of each shift the condition of all items found on the check list (check list 

located at each security desk). 
(d) All Armed Security Guards shall indicate they have reviewed the log entries from previous shifts to 

be informed of all past activities, since their last shift at the Courthouse. 
 
2.3 Supervision of Security Guard Force 

At all times, a Deputy Sheriff shall be assigned to be the County’s contact person for the purpose of overseeing 
execution of this Contract. 

 
2.4 General Requirements: 
The Contractor shall have been licensed as a security services company for at least three (3) consecutive years prior 
to execution of the contract.  
 
Upon being awarded the bid and before the contract is signed, the Contractor shall employ Armed Security Guards 
employees licensed by the City of Hutchinson, Kansas. 
 
Contractor shall maintain and provide attendance and vacation schedules of Security Guard personnel to the Reno 
County Sheriff and the Reno County Administrator. 
 
Contractor is responsible for verifying Security Guard attendance at all posts and positions; and for maintaining all 
posts and positions fully manned at all times. 
 
Contractor shall establish a notification system within ten (10) days of the signing of the Contract by both Parties, to 
process and respond to requests by authorized Reno County personnel for contingency support outside the normal 
operating hours. This plan shall be acceptable and approved by Reno County. 
 
Contractor shall maintain a current roster of its employees assigned to the Reno County Courthouse premises.  
Contractor is responsible for ensuring that all its employees are promptly and correctly out-processed upon 
resignation, termination, or completion of employment, including sending an email to the Sheriff and County 
Administrator notifying and confirming to them of the same. 
 
 
2.5  Qualification Requirements of Contractor’s Personnel: 
 
2.5.1 General:   

Contractor’s personnel shall be qualified, efficient, and bonded. 

Contractor’s personnel must have integrity and shall conduct themselves at all times in a courteous, respectful, 
attentive, and trustworthy manner.   

With respect to all security guard personnel to be assigned by Contractor to the Reno County Courthouse detail, 
Contractor shall provide to the Reno County Sheriff a complete criminal history report of all arrests and convictions for 
violations of all criminal statutes and ordinances and any other violations of law other than minor traffic code violations.  
Reno County retains the right in its sole discretion to object to the assignment of personnel based upon the information 
provided.    

2.5.2 Legal Status  

Contractor’s personnel shall be citizens of the U.S.A. or legal U.S.A. residents who have been lawfully admitted for 
permanent residence as evidenced by the Alien Registration Receipt Card Form 1-151, or who present other evidence 
from the Immigration and Naturalization Service that he/she is authorized to engage in employment as a permit for 
work. 
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All of Contractor’s personnel assigned pursuant to the Contract shall have reached the age of 21 years at the time of 
employment under the Contract.  

 
2.5.3 Education, Experience, and Skills 

Reno County expects Contractor’s personnel assigned to the Reno County Courthouse to demonstrate the following 
qualities: 

(a) Ability to greet and tactfully deal with the general public, diplomats, delegates, and Reno County 
staff, as well as all other persons on Reno County premises.  

(b) Clear capability for reading understanding, communicating, and applying written and verbal 
orders, rules, and regulations, in English.  Must be able to write clear and concise reports. 

(c) Use of good judgment, the possession of courage, alertness, and an even temperament. 
(d) The ability to maintain poise and self-control during situations that involve mental stress; this 

entails being able to withstand the accompanying excitement of emergencies and building 
evacuations. 

(e) Being perceptive, dependable, tactful, and punctual, and must have the ability to work and deal 
with people effectively.  

 
2.5.4 Appearance and Conduct of Contractors Personnel 
 
2.5.4.1 Appearance of Contractor’s Personnel: Security Guards are expected to maintain a well-groomed, clean-
shaven, clean appearance.  Uniforms shall be clean and neatly pressed; hair and mustaches shall be neatly trimmed 
(no beards or long side burns are allowed); shoes shall be shined and in good condition.  
 
2.5.4.2 Conduct of Contractor’s Personnel:   
 
Armed Security Guards are expected to conduct themselves in accordance with the rules, regulations, and the 
demeanor expected and required of persons performing services in the Courthouse.  
 
Inappropriate conduct includes, but is not limited to: 

(a) Theft in any form or any other illegal activity while on duty. 
(b) Offensive, profane, or inappropriate language; loud, boisterous conduct; and horseplay. 
(c) Opening of desks, files and cabinet drawers in the private offices of Courthouse personnel. 
(d) Any form of gambling. 
(e) The consumption of intoxicating beverages within eight hours before shift, while on duty, or at 

any time on Reno County property. 
(f) The use of illegal drugs or controlled substances. 
(g) Sleeping while on duty. 
(h) Damaging or misappropriating Reno County property. 
(i) Submitting false official documents or false statements. 
(j) Smoking in any smoking area not specifically authorized for vendor personnel. 
(k) Any other act which has caused or could cause Reno County embarrassment as determined 

by Reno County. 
(l) The opening of any envelopes or reading any material contained in publications marked 

"Confidential" which come into a guard’s possession while on duty. 
(m) The unauthorized disclosure of confidential information that guard is made aware of as part of 

the job requirements. 
(n) Sexual Harassment and Workplace Harassment  

 
Armed Security Guards are expected to conduct themselves in accordance with the rules, regulations, and the 
demeanor expected and required of persons performing services in the Courthouse.  
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Inappropriate conduct includes, but is not limited to: 

 Theft in any form or any other illegal activity while on duty. 

 Offensive, profane, or inappropriate language; loud, boisterous conduct; and horseplay. 

 Opening of desks, files and cabinet drawers in the private offices of Courthouse personnel. 

 Any form of gambling. 

 The consumption of intoxicating beverages within eight hours before shift, while on duty, or at any time on 
Reno County property. 

 The use of illegal drugs or controlled substances. 

 Sleeping while on duty. 

 Damaging or misappropriating Reno County property. 

 Submitting false official documents or false statements. 

 Smoking in any smoking area not specifically authorized for vendor personnel. 

 Any other act which has caused or could cause Reno County embarrassment as determined by Reno County. 

 The opening of any envelopes or reading any material contained in publications marked "Confidential" which 
come into a guard’s possession while on duty. 

 The unauthorized disclosure of confidential information that guard is made aware of as part of the job 
requirements. 

 Sexual Harassment and Workplace Harassment  

Contractor shall furnish Security Guards with: 

Uniforms shall be of standard design and manufacture and of suitable quality and appearance.  This includes seasonal 
uniforms.   

 
Identification badges or metal security badges for each security officer. 
 
A duty firearm for which the guard has been trained to carry and is proficient in its use. 

 
One set of handcuffs 
 

2.6 GENERAL NOTES 
 
Contractor will limit the use of the Courthouse for work and operations only.  Except when at the Courthouse on 
personal business, off-duty Security Guards are prohibited from loitering within the Courthouse. Telephones, 
computers, and other office equipment are for official use only.   
 
Contractor’s personnel on break or at lunch are authorized to eat only in designated break rooms.  
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3. Costing Sheet 
 

 $   20.67     per hour for Armed Security Guard  
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4. Contractual Provisions Attachment 

4.1. Terms Herein Controlling Provisions 
 It is expressly agreed that the terms of each and every provision in this attachment shall prevail and control over the terms of any other 

conflicting provision in any other document relating to and a part of the contract in which this attachment is incorporated.  Any terms 
that conflict or could be interpreted to conflict with this attachment are nullified. 

4.2. Kansas Law and Venue 
 This contract shall be subject to, governed by, and construed according to the laws of the State of Kansas, and jurisdiction and venue 

of any suit in connection with this contract shall reside only in courts located in the State of Kansas. 

4.3. Termination Due To Lack Of Funding Appropriation 
 If, in the judgment of the County Administrator, sufficient funds are not appropriated to continue the function performed in this 

agreement and for the payment of the charges hereunder, County may terminate this agreement at the end of its current fiscal year.  
County agrees to give written notice of termination to contractor at least 30 days prior to the end of its current fiscal year, and shall give 
such notice for a greater period prior to the end of such fiscal year as may be provided in this contract, except that such notice shall not 
be required prior to 90 days before the end of such fiscal year.  Contractor shall have the right, at the end of such fiscal year, to take 
possession of any equipment provided County under the contract.  County will pay to the contractor all regular contractual payments 
incurred through the end of such fiscal year, plus contractual charges incidental to the return of any such equipment.  Upon termination 
of the agreement by County, title to any such equipment shall revert to contractor at the end of the County’s current fiscal year.  The 
termination of the contract pursuant to this paragraph shall not cause any penalty to be charged to the agency or the contractor. 

4.4. Disclaimer Of Liability 
 No provision of this contract will be given effect that attempts to require the County or its agencies to defend, hold harmless, or 

indemnify any contractor or third party for any acts or omissions. The liability of Reno County is defined under the Kansas Tort Claims 
Act (K.S.A. 75-6101 et seq.). 

4.5. Anti-Discrimination Clause 
 The contractor agrees: (a) to comply with the Kansas Act Against Discrimination (K.S.A. 44-1001 et seq.) and the Kansas Age 

Discrimination in Employment Act (K.S.A. 44-1111 et seq.) and the applicable provisions of the Americans With Disabilities Act (42 
U.S.C. 12101 et seq.) (ADA) and to not discriminate against any person because of race, religion, color, sex, disability, national origin 
or ancestry, or age in the admission or access to, or treatment or employment in, its programs or activities; (b) to include in all 
solicitations or advertisements for employees, the phrase ""equal opportunity employer""; (c) to comply with the reporting requirements 
set out at K.S.A. 44-1031 and K.S.A. 44-1116; (d) to include those provisions in every subcontract or purchase order so that they are 
binding upon such subcontractor or vendor; (e) that a failure to comply with the reporting requirements of (c) above or if the contractor 
is found guilty of any violation of such acts by the Kansas Human Rights Commission, such violation shall constitute a breach of 
contract and the contract may be cancelled, terminated or suspended, in whole or in part, by the contracting state agency or the 
Kansas Department of Administration; (f) if it is determined that the contractor has violated applicable provisions of ADA, such violation 
shall constitute a breach of contract and the contract may be cancelled, terminated or suspended, in whole or in part, by the County 

  
 Contractor agrees to comply with all applicable state and federal anti-discrimination laws. 
  
 The provisions of this paragraph number 5 (with the exception of those provisions relating to the ADA) are not applicable to a 

contractor who employs fewer than four employees during the term of such contract or whose contracts with the contracting 
organization. 

4.6. Acceptance Of Contract 
 This contract shall not be considered accepted, approved or otherwise effective until the statutorily required approvals and certifications 

have been given. 

4.7. Arbitration, Damages, Warranties 
 Notwithstanding any language to the contrary, no interpretation of this contract shall find that the County or its agencies have agreed to 

binding arbitration, or the payment of damages or penalties. Further, the County and its agencies do not agree to pay attorney fees, 
costs, or late payment charges beyond those available under the Kansas Prompt Payment Act (K.S.A. 75-6403), and no provision will 
be given effect that attempts to exclude, modify, disclaim or otherwise attempt to limit any damages available to the County or its 
agencies at law, including but not limited to the implied warranties of merchantability and fitness for a particular purpose. 

4.8. Representative's Authority To Contract 
 By signing this contract, the representative of the contractor thereby represents that such person is duly authorized by the contractor to 

execute this contract on behalf of the contractor and that the contractor agrees to be bound by the provisions thereof. 

4.9. Responsibility For Taxes 
 The County and its agencies shall not be responsible for, nor indemnify a contractor for, any federal, state or local taxes which may be 

imposed or levied upon the subject matter of this contract. 
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4.10. Insurance 
 The County and its agencies shall not be required to purchase any insurance against loss or damage to property or any other subject 

matter relating to this contract, nor shall this contract require them to establish a "self-insurance" fund to protect against any such loss 
or damage.  Subject to the provisions of the Kansas Tort Claims Act (K.S.A. 75-6101 et seq.), the contractor shall bear the risk of any 
loss or damage to any property in which the contractor holds title. 

4.11. Information 
 No provision of this contract shall be construed as limiting the Legislative Division of Post Audit from having access to information 

pursuant to K.S.A. 46-1101 et seq. 

4.12. The Eleventh Amendment 
 "The Eleventh Amendment is an inherent and incumbent protection with the State of Kansas and need not be reserved, but prudence 

requires the State to reiterate that nothing related to this contract shall be deemed a waiver of the Eleventh Amendment." 

4.13. Campaign Contributions / Lobbying 
 Funds provided through a grant award or contract shall not be given or received in exchange for the making of a campaign contribution.  

No part of the funds provided through this contract shall be used to influence or attempt to influence an officer or employee of any State 
of Kansas agency or a member of the Legislature regarding any pending legislation or the awarding, extension, continuation, renewal, 
amendment or modification of any government contract, grant, loan, or cooperative agreement.   
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Amendment 1 
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In accordance with all contractual requirements set forth in these documents the two parties due enter into agreement on this _______ day of 
_________, 2016. 
 
 

Contractor: Vendtech Enterprises LLC    Organization: Reno County 
 
By:        By: 
 
Printed Name:  Darrius Wright    Printed Name: 
 
Title:   VP, Director of Business Development  Title: 
 
 
 
I hereby certify that the competitive bid/procurement laws of Reno County have been followed. 
 
Reno County 
 
By:       
 

Gary Meagher 
             County Administrator 
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