
 
Don Brittain 

Public Works Director 

 
                                                                                                     

 No less than 24 hours prior to beginning construction, 
                       04.01.21 

Public Works 
600 Scott Boulevard 

South Hutchinson, Kansas 67505 
620-694-2976 

Don Brittain, Director 

 No less than 24 hours prior to covering the culvert for inspection of proper grade of the 
culvert and end sections; and 

 

un

 

Please read the enclosed Reno County Road Entrance and Culvert Policy carefully for 

understanding of the property owner’s responsibility and the requirements to install a new 

entrance culvert onto a Reno County road. 

 
In summation: 
 
The enclosed application(s) must be completed and signed by the property owner.  Please return the 
completed application(s) to our office located at 600 Scott Blvd., South Hutchinson, Kansas 67505.
A $50.00 application fee(s) will be due upon approval of application(s).
 
To assist the Engineering Techs in locating and confirming they are viewing and evaluating the 
correct site, please flag both ends of the proposed entrance. 
 
Once the application has been reviewed, approved and payment of the application fee has been 
receieved, the original application will be returned to you with the required pipe size and length.  
Before beginning construction, please adhere to the below notification requirements as set 

forth in the Policy.  
 
Notification requirements: Notify Reno Co ty Public Works at 620-694-2976 

Road  &  Bridge  •  Planning  &  Zoning • Environmental  • Noxious Weed • Utilities

 Upon completion of covering the culvert to inspect for proper coverage. 
 
Construction for permanent entrances shall be completed AND approved by Reno County 
Public Works within 2 months of the permit issuance date.  If construction is not completed within
the 2-month deadline, an extension of time shall be requested by the property owner and may be 
approved at the Director’s discretion before work resumes. 
 
If you have any questions, please contact our office 620-694-2976. 
 
Reno County Public Works 
 
enclosures: County Road Entrance & Culvert Permit Application 
  County Road Entrance & Culvert Policy            
 
 
 
 
 
 



RENO COUNTY PUBLIC WORKS DEPARTMENT 
COUNTY ROAD ENTRANCE AND CULVERT PERMIT APPLICATION 

 
 

Property Owner:               Contact Person:         
 
Mailing Address:                                                                           City:                             Zip:         
 

Telephone:                                   Email Address:       
 
Address or Location Description of Proposed Entrance:              
                 
Quarter:       Section:       Township:       Range:         

 

Note: Each entrance must have a separate entrance application completed and a separate fee.  Circle drives are 
considered as two entrances and shall be required to have two separate permits of $50.00 each. 
 

 NEW ENTRANCE            TEMPORARY ENTRANCE            ENTRANCE MODIFICATION 
 

Entrance Type:     Residential           Field           Business           Other: 
       (18’ – 22’)                  (22’ – 30’)                         (30’ – 40’) 
 

Comments:              
 

 

 

Signature of Applicant/Property Owner:       Date:  
 

 
OFFICE USE ONLY 

 

Permit No.     County Road Name & Number               Mile # ____ Twp.    
 

Inspection Fee:  $50.00   Cash / Check No.           OR Credit / Debit     Pymt Rcv’d By:                    
 

Permit Mailed Date:    
 

Initial Inspection:     (PW Inspector’s initials) 
 

Pipe Size Required:      Pipe Length Required:     with end sections. 
 

Date Inspection/Survey Completed:         
 

Comments:                

 
                

 

Application Approved By:                  
          Name            Title             Date 
 

Final Inspection: 
 

     Entrance Installed & Approved             Entrance Insufficient/Permit Voided            Entrance Not Installed/Permit Voided 
 

Comments:         
 
          

 

Inspection By:       Date:     05.21.13 rev: 09.01.20; 04.01.21 

 
Applicant:  A $50.00 Inspection Fee is due upon approval of this application.  Please mark each applicable box 
below and see reverse side of this permit for important details. To make a secure online credit/debit card 
payment go to: https://otc.cdc.nicusa.com/p/Kansas/Reno%20County%20Public%20Works/ 

Applicant/property owner hereby agrees to construct entrance according to specifications on attached standard 
and Reno County Road Entrance and Culvert Policy and hold Reno County harmless for any damage to applicant 
or others which may occur while working on County road right-of-way. 

Special Conditions: If approved, entrances larger than 40’ will require a Poly Coated Corrugated Metal Pipe.   
 

Is the proposed entrance to provide access for any type of construction/development?   Yes      No 
If yes, property owner must contact the Reno County Planning & Zoning Office to discuss applicable zoning and 
floodplain regulations. Permit has been reviewed by the County Planner: _____________________ (initials/Date)

liz.dickinson
Typewritten text
**I understand by typing my name and submitting this form, I am electronically signing this document.**
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